Data Analysis Request Form
We created this form to help you tell us about your project, your data needs, and what you’re hoping to learn so we can work together more efficiently.  This information can be used as the foundation of your statistical analysis plan.

1. Project Information
· Project Name: 
· Request Date: 
· Requestor: 
· First Author (for presentation/paper): 
· Preliminary Coauthors: (Order to be determined; authors may be added or removed based on contributions.) 

2. Timeline & Urgency
· Is this request time-sensitive? (e.g., abstract deadline, manuscript revision, proposal support)
If yes, please describe: 
· Deadline Date (if applicable): 
· Desired Completion Date for Analyses:
(Include time needed for your review/approval prior to the deadline.) 

3. Study Details Fill in to the best of your ability.  Ask your analyst for help with anything you don’t understand.
· Research Question(s)/Aim(s): 
· Exploratory Aims:
· Data set(s) Required: (Include file names and specific tables requested). 
· Data Dictionary/Documentation details:
· Institutional Review Board/Data sharing considerations:
· Research Questions / Hypotheses: 
· Sample Description: (Indicate whether full sample or subsample. Describe filtering criteria and cohort definition.  If subsample, include variable names and value ranges used to define the analytic sample). 
· Sample Size and Sample Size Justification: 
· New Variables to Be Created: (Describe computation process and intended variable names, if applicable.) 
· Analysis Plan & Justification: (Brief model description and rationale-your analyst can help with this).
Example: We will assess the association between ALSFRS-R score and relevant demographic and clinical predictors in participants with motor neuron disease. The analysis will include descriptive statistics, graphical assessment of variable distributions, and multivariable regression modeling to identify predictors independently associated with ALSFRS-R, while adjusting for potential confounders. Predictors may include variables such as age, sex, disease duration, site of onset, respiratory status, and other clinical factors. If repeated ALSFRS-R measurements are available, mixed-effects modeling may be used to evaluate functional decline over time.
This approach is justified because ALSFRS-R is a standard, clinically meaningful measure of functional impairment in motor neuron disease. Multivariable modeling allows for estimation of the independent contribution of each predictor, and longitudinal models are appropriate if the goal is to study progression over time. 
· Other Models Considered: 
· Relevant Literature or “Inspiration”: (e.g. PubMed or journal links related to your question, or other work that you would like to emulate) 
· Table Shells: How will the analysis output be presented in your final product?  Please see this page for inspiration.














Analysis Planning Table
Instructions for Completing the Analysis Planning Table
· Determine how many analyses that you need and include a separate row for each distinct analysis.  For example, if you want to explore the correlation between sleep and disease progression that is Analysis 1; if you want to separately explore quality of life and disease progression that is Analysis 2.
· List each dependent or outcome variable on a separate row. If you need a simple descriptive analysis such as a “Table 1,” list the variables for the table under Outcomes.  Add rows as needed. 
· For analyses that includes additional variables, create a separate row for each distinct analysis; if you don’t know, your analyst will work with you.
· List each independent or predictor variable.
· Enter all other variables (predictor, covariate, mediator/moderator variables; Separate variables with semicolons (;). 
· List any stratifying/nesting variables.  For example, if you want to see this analysis conducted for males and females separately, or if you only want to analyze people with a specific disease subtype, indicate here; your analyst will discuss with you the best way to proceed.
· Use official variable and table names from the data set whenever possible; your analyst can help you to find this if needed. 
· For longitudinal analyses, indicate all data waves used for each analysis:  B = Baseline ; M = Monthly;  3 = 3-month ; 6 = 6-month ; 12 = 12-month ; 18 = 18-month (Separate multiple waves with semicolons).  
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If you are not sure how to answer, talk to your analyst!  We are here to help!
